
National Institute of Disaster Management
(Ministry of Home Affairs)

llPA Campus, l.p. Estate, Ring Road, New Delhi_110 002
N I DM/Ad m i n /stor b / 2Ot7 -18

To

June, 20L7

Subject: Quotation Notice for Supply of Stationery items for official use in
Institute of Disaster Management.

the a National

Sealed Quotation are invited for the supply of stationery item to be used in the National
lnstitute of Disaster Management. The Tender should be submitted on 30.06.2017 by 5.00p.M.
Tender submitted via email/fax Telex etc. are not acceptable. Incomplete quotations in any
respect will be summarily rejected. The list of stationary items is enclosed as ,Annexure-A,.

2' The firm participating in the Quotation process should have an annual turnover of Rupees
20 Lakhs or more per year for the supply of stationary items. The tendering firms must submit
the vAT/Sales Tax Registration Certificate. In the absence of these documents, the quotation
will not be entertained.

Terms & Conditions.

l. Quotation should be free from correction ,nd .rrr.rr.
ll. Quotation received after the specified time and date will not be entertained.lll. Quotation should contain full details of item (s) with rate.
lV. NIDM reserves unfettered right to reject any or all euotation without assigning any

reason(s) thereof or only to buy a part of the materials included in the euotation invited.V' The rates would be valid for a period of one year from the date of awarding the contract.Vl' All Prices quoted must be firm and no revision in the price quoted is allowed after
Tenders are opened.

Vll' The agency shall arrange and bear all the cost of transportation of supply of stationary
items at NIDM.

Vlll' Successful firms will have to supply the items within 2 days after issuance of supply order.lx. The Payment will be made after supply of goods at NIDM.
X' The evaluation shall be done on basis of the total cost of all items and accordingly L-1

shall be selected. The comparison for evaluation shall be price of the goods offered
inclusive of all taxes and levies. However, the exact items will be placed based on the
actual requirement.

Xl' The successful bidder will have to deposit performance security amountin gto lOo/oof the
total cost in shape of DD/Bank guarantee valid for 3months w.e.f. the date of award of



the contract before any supply order is pla.ced. The security money will be forfeited if th.efirm fair to fuffiil any of the terms and conditions.Xll. In case of bad quaf ity of material, a penalty of Rs.10,000/_ shaf l be imposed on the firm.Xlll. VAT/Sales Tax, if chargeable must be mentioned in euotation , otherwise it will bepresumed that rates are inclusive VAT/Taxes etc.xfv' EMD: An Amount of Rs' 50o0/- onfy av oo/pay order/Bankers cheque of any scheduredbank is to be deposited in favour of rvrbvr and payabre at New Derhi. Any Quotation notaccompanied by EMD wilf be rejected summarily.xv' 
il:r1ilU?J;X 

NIDM for checking of sampfes or other information prease contact to

3' The covers containing the bids should be placed in sealed covers and superscribed"Quotation for supply of statio;ery items " andthe same should be addressed to the ExecutiveDirector' National Institute of Disaster Management, llpA campus, l.p. Estate, Ring Road, NewDefhi-110002 by 5:00 PM on 30thJune, 2or7.gido.r, are requested to write organization nameand contact details on the covers/envelope ,o ,ira they could be informed about opening oftenders.

4' The actual requirement of stationery tems may vary from what is indicated againstthe items in Annexu re-'A', which is only an estim te. N|DM may prace the order depending uponthe requirement 'For further information, if required please contact Mr. Avinash Kr. pandey(Tel:23702444).

co n s u rta n.tno' i,.' iT*tTit:i



List of Stationary and IT items

S.No Annexrrre 6A

Quantity Rate Per unit/VRT
3 pcs.

2.

3.
I IJUS

4.
z pcs.

5.
r p(.:s.

I pcs.
6.

7.
U IJUS

8.
z IJss.

9.
z pcs.

I pcs.
10.

l1 r pcs

12. l pcs.

t3. r pcs.
<

8 pcs.14.
15.

r rox (zu pcs)
10016. r r4Juu rOlCIef _ L Sha_ne

UIJtu
5017.
100

18.

l\arral braser

10 pcs.
19.

20. I per (o pcs..)

21. 5 pcs.

22. zu pcs.

23. zU pgs..

24. File Cover fNeF,t NT^ .N\
zuu pcs.

,rtDM L"s; t A-J;;;;;;;;i ""'"' zuu pcs.

25. ot4pler lu lJ-=r.=
Glue Stick-::---
Hand Towel ----__-

26.
lu pcs

27. zv pcs

28. r v pcs.
Jurc Dag
(with NIDM Logo & Address print)*
4s per our existing sample

z)u pcs.

29. |ore sleet pag (A4 size)
Paper Cutter (KesiCa Executiue/
fabelC_astell) Big

I 0 pcs.30
20 pcs.

31.

32.
JU pgs.

20 pcs.

33. pv4rs (.c aper Lastell I

JCISSOT-mml

Dnarpner

20 pcs.34.
5

35.

36. ZV

a-
JI

IU
ufige rao

-

J

|,lt>



@
38. Stamp Pad 3
39. Towel (27x54\ a

J
40. Jvarer Jug 5
41. Spiral Pad
42. Certifi cate Paper (yellow) 2 Dkt. of l(X) sheet
43. Correction Pen
44.

LV
\rel ren Slue 50

45. ufir vlarKer 20
46. ren SlacK 20
47. balt ren blue 300
48. Keo ren 20
49. rerTnanent Marker l .uxor 20
50. rrrur ren blug v.) 48
51. White Board Marker JU
52. IU
53. Brown Tape ZU
54. Cello Tape JU


